
Minimum requirements:                        COLLEGE OF FINE AND APPLIED ARTS 

     1. Undergraduate student              UNDERGRADUATE Internship contract
     2. Junior standing

     3. Cumulative GPA of 2.0
             Department:                                                                     Date: 
Student's name: _______________________________________________  Cumulative GPA: ______________

Location of internship: _____________________________________  From: _________  to   _________ (dates)       

Hrs. work per week: _______  Sem. hrs. credit: _______   Compensation: _______  Housing?   __  Yes  __ No

Faculty Contact

Name:

Address:

Phone:

Fax:

email:
Agency Contact

Name:

Address:

Phone:

Fax:

email:

Guidelines:

1. Internships will be 3 s. h. (minimum) to 12 s. h. (maximum). The faculty supervisor will enter the S/U grade upon completion of all internship requirements

2. Internship credit will not be granted retroactively; students must have internships approved in advance.

3. The maximum credit for an internship during one summer session will be 6 s. h.

4. All 12 s. h. internships must span an entire term; in the case of summer, this includes the entire Summer Semester.

5. All interns must have a faculty supervisor and a separate field/agency supervisor.

6. Each intern will have contact with the faculty supervisor on a bi-weekly basis (minimum) during the internship.

7. The faculty supervisor will visit each field placement to meet with the intern and the site supervisor at least once each semester, unless there are extenuating circumstances.

8. Academic credit will be based on a minimum of 40 field placement hours per semester hour credit

9. Internship written requirements set by the department (papers, journal, essays, etc.) must be completed 60 days (maximum) following the completion of the field work.

10. The provisions of this contract will be used for all College of Fine and Applied Arts undergraduate internships; each department shall determine individual written requirements and expectations. 
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Please complete the reverse side of this form.

All signatures are required prior to the submission of this form to the Dean's Office for approval.
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